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Dear 

Thank you for taking the time to review the progress we’ve made to date with your on-going financial plan.  
We have reviewed and discussed your goals in the context of your current plan.  In addition we have illustrated the best ways to optimize your cash flow in relation to your goals.  Following please find the rational for our recommendations.
	1: Current Assumptions 
	 
	 
	 

	     Total Income 
	$0 
	Income Appreciation
	0%

	Total Expenses
	$0 
	Expense Inflation
	0%

	Income - Expenses
	$0 
	Percent of Surplus Optimized
	0%


 
1) Optimize your Goals:  I recommend that you apply_______% of your current monthly surplus cash flow toward your goals.  In addition I recommend that you work to increase your discretionary income by reducing flexible expenses, more efficient debt management or debt restructuring, tax efficient protection planning, tax efficient investment strategies, tax efficient distribution planning, optimal trust funding, tax efficient Estate Tax reduction strategies.
Financial Position:  Your Financial Position consisting of your Net Worth and Cash Flow appears excellent/in need of repair.  You have done a fine job in managing debt, saving dollars and taking advantage of opportunities for future financial strength.  In addition you currently have $__________ of discretionary cash flow. 
The process of on-going financial planning allows us to work together to capture additional dollars to apply toward your goals, to enhance lifestyle, or to just get richer. Following please find our recommendations on how to better optimize the plan you currently have in place toward achieving your goals and dreams. 
	
	
	

	 2: Financial Position
	 
	 
	Comments

	Net Worth
	
	
	 

	Assets
	$0 
	
	Your net worth is calculated by adding up the value of your assets and subtracting your liabilities.  Your net worth is one measure of financial security

	 
	
	
	 

	Liabilities
	$0 
	
	Please see attached net worth summary for more detail. 

	 
	
	
	 

	Net Worth
	$0 
	
	Review your net worth statement annually, measuring your progress and identifying trends, so you can better manage your financial assets and liabilities.

	 
	
	
	 

	Liquid Net Worth
	$0 
	
	Your Liquid Net Worth is you freedom money. It’s the selection of assets that can be converted to cash in a short amount of time. i.e. checking and saving account, stock, bonds and mutual funds.

	Cash Flow
	 
	 
	 

	Current Monthly Income
	$0 
	 
	Your  total personal income, before accounting for taxes or deductions

	 
	 
	 
	 

	Current Monthly Expenses
	$0 
	 
	The money you spend on food, housing, clothes, transport etc.

	 
	 
	 
	 

	Monthly Surplus Income
	$0 
	 
	Money left over after paying for all expenses




Liability Management:  You have a mortgage on your home and a line of credit against your home.  These are considered performing loans because, in many cases interest paid annually, can be deducted - all or in part from your taxes.  In addition you have _____ two auto loans and _____ credit cards.  Interest on these debts may not be deductible.  
	

	
	
	

	3: Liability Management
	 
	 
	Comments

	Mortgage
	
	
	 

	Client Name
	$0 
	
	 

	Client Name
	$0 
	
	

	Credit Cards
	
	
	 

	Client Name
	$0 
	
	 

	Client Name
	$0 
	
	

	Other Liability
	
	
	 

	Client Name
	$0 
	
	 

	Client Name
	$0 
	
	

	Home Equity Loan
	
	
	 

	Client Name
	$0 
	
	 

	Client Name
	$0 
	
	

	Business Loan
	
	
	 

	Client Name
	$0 
	
	 

	Client Name
	$0 
	
	

	Interest Only Liability
	
	
	 

	Client Name
	$0 
	
	 

	Client Name
	$0 
	 
	



3) Notes on Liability Planning:  You have done a good job of managing debt.  Consider the benefits of restructuring your liabilities. If you itemize your taxes please be certain to check with your accountant to determine if any of your liability interest may be deductible.  In many cases additional deductions may reduce your tax liability further.  Projecting those reductions can give you additional dollars to apply toward your goals.   
Cash Reserves:  Building and sustaining a cash reserve allows you the freedom to avoid the relatively high cost of borrowing for unbudgeted expenses or opportunities that are too good to turn down.   
4) Recommendations/Cash Reserves:  Your gross monthly expenses are $________ and you have determined that you need ______ months of gross monthly expenses set aside for emergencies or opportunities.  You have already set aside _____ months of expenses.  We recommend you contribute $_______ monthly toward _____________investment toward the building of cash reserves.  In addition once you have accomplished your goal of building those dollars we recommend you continue contributing to your cash reserves or that you, instead, redirect those committed dollars toward your other goals.  
	4.) Cash Reserves
	Monthly Contribution
	Months Saved
	Comments

	 
	 
	 
	 

	Client Name
	$0 
	#
	 

	Client Name
	$0 
	#
	




Income Replacement:  Optimizing Cash Flow means protecting against the loss of income or income replacement in the event of a premature death, disability and or a stay in a long term care facility.   
	
	
	

	 5: Insurance Protection
	 
	 
	Comments

	Life Insurance (face value)
	
	
	 

	Client Name
	$0 
	
	You currently do not have life insurance.  We will continue to review your life insurance coverage and needs to ensure you are adequately covered.   

	 
	
	
	 

	Disability Insurance (monthly)
	
	 

	Client Name
	$0 
	
	You currently do not have any disability insurance.  I recommend you protect your current income with a disability policy.  Please let my office know what options are available and we will review to ensure you are properly protected.  

	 
	
	
	 

	Long-Term Care Insurance
	
	
	 

	Client Name
	$0 
	 
	You currently do not own a LTC insurance policy.  I recommend you look into applying for a LTC insurance policy. Long-term care insurance covers certain nursing care and assisted living expenses if a chronic illness or disability leaves you unable to care for yourself. The insurance may help protect against depleting your assets to pay the high cost of long-term care, which is generally not covered by Medicare or Medicare Supplemental insurance. Benefit periods range from 2 years to lifetime. Premiums may be tax-deductible and benefits are generally not subject to federal income taxes. One option we have would be to purchase a life insurance policy with a LTC rider in it for possible greater benefit depending on the costs.  We will review more closely during our review. 



5) Continue to review your employer Life and Disability insurance plans and update your coverage with your employer annually as they change.  In addition consider complimenting employer coverage with a personal policy from ______________ to provide as much additional coverage as your rating class allows you to afford.  If personal life, disability or long term care insurance does not meet with your personal objectives, then consider funding a permanent life insurance policy with _________ that includes a rider that allows for an annual percentage of death benefit to be withdrawn as an indemnity benefit to provide for cash flow in the event your require either home or nursing home health care coverage.   Attached please find proposals for _____________________.


Education Planning: You have _____ children, names ___________ and age’s ________.  Applying the cash flow to invest in preparation for _____years of private/public school education for each should begin as soon as possible.  I always ask my clients with children to begin to prepare your children for the financial responsibility that the success of higher education will hopefully afford them by getting them involved in their own education planning process sooner, rather than after they have graduated. 
	6.) Education Planning
	Monthly Contribution
	Balance
	Comments

	529 Plans
	 
	 
	 

	Child 1 Name
	$0 
	$0 
	 

	Child 2 Name
	$0 
	$0 
	

	Coverdell ESA
	
	
	 

	Child 1 Name
	$0 
	$0 
	 

	Child 2 Name
	$0 
	$0 
	

	UGMA/UTMA
	
	
	 

	Child 1 Name
	$0 
	$0 
	 

	Child 2 Name
	$0 
	$0 
	


 
6) Consider contributing $________ for ___________toward a __________college savings plan.
  
Tax Efficient Retirement Planning and Wealth Accumulation and Distribution:  Your Goal to be fully/partially retired by age/year_____ will require an understanding of the Social Security and Medicare benefits available to you at the age you determine you will retire.  Expenses in your current budget will require revision to include projecting additional expenses like Long Term Care insurance and perhaps new expenses such as increased travel and gifting and the purchase of updated automobiles every _____ years.  Consider the use of pre-tax investment plans like IRA’s, SEPS, 401K, and Defined Benefit Plans to potentially reduce your current year tax cost as well as to provide tax differed growth.  Consider contributing to a ROTH IRA to build after tax, tax free retirement savings.
	
	
	

	 7: Retirement/Wealth Planning
	Monthly Contribution
	Balance
	Comments

	401K
	
	
	 

	Client Name
	$0 
	$0 
	 

	Client Name
	$0 
	$0 
	

	IRA Qualified
	
	
	 

	Client Name
	$0 
	$0 
	 

	Client Name
	$0 
	$0 
	

	IRA Non-Qualified
	
	
	 

	Client Name
	$0 
	$0 
	 

	Client Name
	$0 
	$0 
	

	ROTH IRA
	
	
	 

	Client Name
	$0 
	$0 
	 

	Client Name
	$0 
	$0 
	

	SEP
	
	
	 

	Client Name
	$0 
	$0 
	 

	Client Name
	$0 
	$0 
	

	Defined Benefit Plan
	
	
	 

	Client Name
	$0 
	$0 
	 

	Client Name
	$0 
	$0 
	



7) Tax optimized Retirement/Wealth Planning:  Consider Non-Qualified tax differed annuities, municipal bonds and or bond funds, Private Placement REITS, and common stock portfolios that allow for harvesting short and long terms gains and losses.  Currently you have $___________ of discretionary income allocated monthly toward your goal of _____________.  Consider increasing this monthly amount to $_________ to achieve your goal of retirement by __________.  Currently you have $_____________invested with ____________ that may not be helping you achieve your goals within your risk tolerance.  Consider moving it to _____________ portfolio for tax efficient wealth considerations within your risk tolerance. 

Portfolio Review means making sure that your investments allow you to achieve your goals and that they are optimized to your current feelings about market volatility and investment risk.




Estate and Trust Planning:  As part of your Estate Plan Trusts can be established and dovetailed with your Wills.  Today’s Federal Estate Tax limits should be monitored and your overall plan reviewed with your Estate Attorney on an as needed basis.  As part of our on-going planning process we will be able to let you know in advance of Federal Estate Taxes that may apply.   Trust and Estate Optimization means gifting wherever possible to reduce potential Federal Estate Taxes without interfering with the lifestyle you have come to enjoy.  First Steps include updating your Wills with your Estate Attorney to include Durable Power of Attorney, Living Wills, Health Care Power of Attorney, and Living Wills.  In 2016 the individual Federal Estate Tax Exclusion for 2016 equals $5,450,000 or jointly $10,900,000.  We project that your plan may require Federal Estate Tax planning in _________(Year).

	9.) Notes on Estate Planning
	 
	 
	Comments

	Estate Planning Documents
	
	
	 

	 
	Will
	Trust
	Power of Attorney
	Health Care Directive
	Continue to review and potentially update your wills and other Estate Planning documents to reflect your Estate Planning needs.  We should continue to review Estate Planning strategies that can be used to reduce your estate taxes.  You should also review all gifting policies with an estate attorney.

	Ken White
	Yes
	Unknown
	Yes
	Yes
	

	Marjorie White
	Yes
	Unknown
	Yes
	Yes
	


  
9) Consider building a plan and funding a revocable/irrevocable trust for each of your #_______ (Special Needs) children. Consider borrowing against one of your family assets to reduce your estate value and to fund an irrevocable life insurance trust to pay for the projected $____________cost of estate taxes.

Impact of Optimizing Your Cash Flow:  Following please find a graph illustrating the potential impact of our recommendations over time.  This increase in your financial strength is based on your ability to budget and also on the additional variables of expense inflation _____%, income appreciation_____%, and liability cost and investment returns that you have chosen  to review and update annually, semiannually, quarterly, or monthly based on the level of planning you have chosen. 

10) Payment Tool Calendar:  Attached please find #______ months of directions on how to better write your checks in order to optimize your current plan.
Keep in mind that managing your assets requires a periodic review of your investment portfolio to be sure you are obtaining an acceptable return within your risk constraints.  We will discuss the remainder of your investments at our next meeting.
As you know, it is up to you to make certain that you understand the impact of my recommendations on your financial situation.  If you have questions or concerns, please call me.  We have agreed that your servicing frequency is at least annually/quarterly/semi-annual, but you know where to find me should you have any questions, concerns or need anything.

Sincerely,

Financial Advisor


Enclosures: Payment Tool Calendar
		Net worth Statement
		Cash Flow Summary
		General Disclosures











 
	Portfolio Current
	
	Payment Period June 2016

	
	
	
	
	

	From Account
	Withdrawal
	 
	To Account 
	Deposit

	Income
	$10,868.73 
	
	Budget
	$10,868.73 

	
	
	
	
	

	Budget
	$10,229.40 
	
	Expenses
	$3,443.64 

	
	
	
	HH Greg
	$210.00 

	
	
	
	CITI
	$350.00 

	
	
	
	Discover
	$350.00 

	
	
	
	Chevy Dually 
	$306.09 

	
	
	
	Harley-Davidson
	$242.76 

	
	
	
	Apartment
	$769.27 

	
	
	
	1145 SW 100 Terrace
	$1,642.00 

	
	
	
	Crystal's Student Loan Refi
	$524.52 

	
	
	Budget Balance
	
	

	
	
	$639.33 
	
	



	Portfolio Plan
	
	Payment Period June 2016

	
	
	
	
	

	From Account
	Withdrawal
	 
	To Account 
	Deposit

	Income
	$10,868.72 
	
	Budget
	$10,868.72 

	
	
	
	
	

	Budget
	$10,868.72 
	
	Expenses
	$3,472.43 

	
	
	
	HH Greg 
	$1,668.41 

	
	
	
	CITI
	$381.70 

	
	
	
	Discover
	$350.00 

	
	
	
	1145 SW 100 Terrace
	$1,074.18 

	
	
	
	Apartment
	$486.30 

	
	
	
	Crystal's Student Loan Refi
	$524.52 

	
	
	
	Chevy Dually
	$306.09 

	
	
	
	Harley-Davidson
	$242.76 

	
	
	Budget Balance
	
	

	
	
	$0.00 
	
	




Current	10 Years	20 Years 	30 Years	770713.63	1532790.29	2370870.41	Plan	10 Years	20 Years 	30 Years	878558.65	2131991.6800000002	4192537.41	